A Team
Minutes from October 21, 2004 Meeting
Library East Conf Room, 9:30 AM

Attendees: Marcia Alden, Roberto Barrios, Jami Beserock, Jean Bostwick, Kendra Carter, Michael Dietz, Jason Fleming, Cynthia Frey, Jody Hewitt, Dot Hope, Doug Kiker, Emily Madden, Raimonda Margjoni, Carol McAuliffe, Cathy Mook, Judy Rummel, John Seay, Paula Tarrant, Carol Whitmer, Michele Wilbanks-Fox, Pamela Williams, Naomi Young

Announcements: Minutes from our last meeting were approved. It has been decided that in the future the room will be available at 9:30, but the meeting itself will not start until 10:00 AM. A standing meeting request will be sent out to all A Team members, so that this will show up on the Outlook calendar. Separate emails will be sent out to the HSC and Law library staff. There is an email from Rich that will be forwarded to everyone. The All items default we had envisaged for the web OPAC will not be possible. However, an alternate proposal has been made, and is now available for testing in the Test region. This involves an additional link to All items that the user will see at the top of the general record.

Naomi is mistakenly getting Analytics from the branches. The staff members who process this material work in Copy Cataloging. Please route this material there in the future.

We want to remind everyone that the A Team email list can be used by everyone to communicate general problems, and solicit for help and advice from your peers across the Library System. 

Temporary Locations : West Periodicals are currently being given the temporary location of UFSMA/CPER while the bound journal collection resides off campus. Serials staff are currently using a Macro to make this alteration.

Item Records Page : The group reviewed the Item Records Page. The condensed version of this page fits on 2 pages, and can be used as a general reference tool. In general use ADD only when no other issues are present to duplicate information from. 

*Correction on the condensed page please add between lines 1 and 2: Link the Item to the Holdings record and then hit Refresh.  (Done by CLM on 11-16-2004)
*Short guide to formatting the description field, top portion for most cases followed by special conditions. (Naomi wants to make sure that staff do not stress over the fine details, as long as patrons can read and understand what you have done it is OK)

*In Tab 4 of the items form, make sure that no words are ever used.

*If anything is missing from an issue, put notes in the Web Opac field on Tab 2. There does not appear to be any real limit of how many characters can be put in this field.

For a series within a series (subseries) with 2 sets of numbering, please use Alternate enumeration (G on Tab 4) . *Add Alternative enumeration procedures.  (Coming at a later date…)
*Remove the colon from line 6.b of the condensed page  (Done by CLM on 11-16-2004)  

There is no space between the enumeration and the chronology of the description line because during the bind/changes process the space will be removed.

Q: Does the ISSBD status override the Linking number 3? -John Seay

A: Yes

Q: Why is there a Item Status 90 and 94, both apparently for In-Library Use only?
A.  According to Rich Bennett, Status 94 was created for the sublibrary, collection of UFSMA, CREF and should not by used by anyone performing a T.S. like function.  It has a very brief loan period.  90 does not circulate at all. 

Q: Can we get a chart of the exact level of importance for sorting in the web opac?

A:  Rich Bennett will get in touch with FCLA and try to get us such a chart. 

After collapsing issues while binding, then you will need to go into the holdings record and change the holdings to reflect this new bound volume.

UFSTO material is located in LAD and UFSWE material is located in ALF

*Can we get Ben Walker to come as our special guest on 11/18/04?  Yes, Ben will join us.   

Next Meeting: Thursday, Nov. 18th 2004 10:00-11:30

Respectively submitted,

Jason Fleming 11/02/04 and edited by Cathy Mook 11/16/2004

