A Team   DRAFT!!

Minutes from April 28, 2005 Meeting

Library East Conf Room, 10:00 AM

In attendance: 

From the sign in sheet:

John Martin, Jody Hewitt, Carol Whitmer, Emily Madden, Jean Bostwick, Carol McAuliffe, Raimonda Margjioni, Roberto Barrios, Naomi Young, Paula Tarrant, Margeaux Johnson, Doug Kiker, Jason Fleming, Jami Beserock, Joe Baca, Paul Losch, John Seay, Justino Llanque-Chana, Cathy Mook

AGENDA:

1. Review and approve February Minutes (http://web.uflib.ufl.edu/preserve/binding/ATeam/minutesindex.html ) 

a. Claiming-no updates as yet, reporting function is still iffy, but getting there

b. To [eventually] create a claiming report, staff will need to install the REPT client from \\Smathersnt2r\Departments\Projects\Aleph\Client Downloads   If you need assistance, have your Systems Liaison install the client for you.

c. Be sure to uncheck the version check for this one, just as with the TEST client. 

d. Add a full demo of claiming reports by Jason Fleming to the agenda for the next meeting {DONE}

e. If a volume to be bound is missing issues, change the missing sheet to put in the volume with the wording  "May be available online. Please check with a public service desk for assistance” (An electronic copy of this document was forwarded to the Binding staff on May 10th and another copy will be made available on the Binding web page)
f. Minutes of the previous meeting approved 

2. Update on EBSCO (and other vendor) EDI (electronic dissemination of information) invoicing progress. – 
Update on EBSCO and other vendors invoice progress--should be running today.  If all goes well, we should be able to see the payments in the orders and the payment will come out of the selectors fund.  The process should run smoothly for the future updates in Sept. or Nov.  Harrassowitz and Swets should be done in the summer.
3. Update on print to electronic publisher package conversions 

a. Mostly the Elsevier titles so far—if you have received issues for the cancelled title + volume that should not have come, you can keep them or send to Doug.  If a 2nd or 3rd issue of the title arrives, alert Doug so that he may check to be sure that the print subscription was cancelled.

b. Per Naomi: the new list of journals from Serials Solutions will be pulled into the catalog "any day now".  We will be adding about 25.000 plus titles.  An email from Rich Bennett should be sent out explaining the whole process as it nears completion.   (See Serials Solutions web site at http://www.serialssolutions.com/home.asp )

c. Rich has mentioned that the first load of titles will be huge and may take up to a week to become available.  Subsequent loads will be smaller. 

d. Request form for new electronic resources can be filled out online and then submitted by the selector  (Form itself is at http://www.uflib.ufl.edu/acqlic/serials/forms/cmnewelec.pdf )  

e. DOAJ resources need not be requested, because all DOAJ records will be in our Serials Solutions load. [http://www.doaj.org/ Directory of Open Access Journals.  The aim of the Directory of Open Access Journals is to increase the visibility and ease of use of open access scientific and scholarly journals thereby promoting their increased usage and impact.

f. If you find a journal that is available electronically in the catalog and not listed on the E-Journal list or if you know that a serial IS freely available or paid for through our subscription, electronically, and not in either the catalog or the E-Journal list, then be sure to inform Rich, Doug or Jason via email. 


4. Serials unit staff changes: 
Hollie Allender is the new periodicals check-in person.  She was unable to attend today’s meeting but will be here for introductions at the next meeting.  Judy Rummel has moved to the Serials Cataloging unit.  She will be handling the ‘catalog separately’ and ‘analyze’ serials titles that we used to send to Todd Chisolm. Jessica York will handle frequency changes.  Title changes, title ceased or other subscription problems should be sent to Doug Kiker.


5. Options for moving miscellaneous direct publisher subscriptions to vendors
--We still get some items direct from the publishers.  If there is a problem with receipts or any other problems, contact Doug about maybe moving the title to EBSCO instead

6. Macro Express Demo
Jason Fleming demonstrated a macro he had created for Kendra to use in binding.  –The current plan is to install Macro Express as time permits this Summer and Fall on all staff machines used for binding. This depends on getting enough licensing for the program.

7. Bulletin Board System (http://libbs.uflib.ufl.edu/forum/index.php ) 
Demonstration of the LiBBS by Cathy Mook
Communication is very important and we now have a new tool for increased and upgraded communication.  The Bulletin Board System (BBS) is a new method of communication for staff.  Maybe Cathy will add a forum for A-Team, or we could use the established Serials/E-Journals  forum moderated by Naomi
-- When a question has been asked and is being considered via email, how does this relate?  CM:  If you think the topic might eventually be of interest to more than just the original people in the email, and can be posted publicly, you should copy the message from email and add it as a new post on the BBS in the right forum and then continue from there.
-- All posts are available to the public, but only registered users can post. Some forums are locked and can be viewed only by the users listed for that forum.  An example of this is the Library Council. Forum.
--If a user becomes abusive in any way, the moderator or administrator can block that user

8. Binding RFP update

a. RFP is completed.  We will be staying with the current bindery, Southeast.  Congratulations to the RFP team for a job well done.

b. A question was raised if we are going to switch from LARS to ABLE.  It is under serious consideration. 


9. Differentiating an Annual from a Periodical in Aleph 

a. Go to the BIB screen for the title.  

b. Tab down to and open the 008 field (Ctrl F)  

c. Check the 18th position (frequency).  A, G and H indicate publication frequency of once a year or LESS often.

d. Check the 21st position (type of continuing resource)  Blank usually indicates annual, while P indicates Periodical.

e. For help, please click the ‘Help on Field’ button in the upper right hand corner.

f. It was noted that this may not work for LAC or JUD titles, as many were not correctly coded in NOTIS and will need adjusting when discovered. 


10. Binding of Annuals: a review 
Annuals need to have a pattern in LARS so that a uniform color is assigned for the entire run, as much as possible.  Except for LAC, all the branches currently do the processing to bind their serials at their location.


11.  Binding boxes and their use 
Please reserve the ICI Southeast binding boxes for bindery use only.  Some areas are running short of binding boxes.


12. Various

a.  Collapsing of supplements on the holdings screen--if a huge number of supplements are listed for a title, the holdings screen may need a text note "Title has numerous supplements, not all are listed" or a note about the supplements being bound with the main title volume.  Use a z field in the 852 field for special notes on supplements to display to the public in the catalog.
Naomi and team are working on the conversion of holdings for Library West while doing the reclass from Dewey call numbers to Lib. Congress call numbers project. 

b.  Cathy explained the serials reclass of Dewey periodicals is from 1980 forward for Library West titles only.  If the title is available electronically, they will re-class only the 2000 forward.  If the item a monograph, then the Dewey copy will be re-classed if it has circulated at least 5 times.  

c. Cathy asked the following question: How are the other areas doing the updates to the holdings screens? – These are mostly occurring during the binding process, or as the need is discovered   You can still submit the online holdings form to Naomi or pattern problems form to Jason/ Doug if you need assistance with the holdings screen.  They are behind in processing these forms but are trying to catch up

d. Note: FSU is going STP for Aleph on May 2.

13.  Scheduling of next meeting?? 
The schedule for the next meetings will be: 
May 19, 9:30-12:00
June 30, 9:30-12:00

 


