A Team 

Minutes from February 17, 2005 Meeting

Library East Conf Room, 10:00 AM

Attendees:
Bobby Parker, Ann Baird, Raimonda Margjoni, Michele Wilbanks-Fox, Jason Fleming, Doug Kiker, Margeaux Johnson, Jose Baca, Carol Whitmer, Pamela Cunningham-Williams, Janet Williams, Melba Lampp, Judy Rummel, Jami Beserock, Jody Hewitt, Carol McAuliffe, Justino Llanque-Chana

Announcements: Advanced cataloging training sessions led by Naomi Young in February have been finished and were found to be helpful. New staff members were introduced: Bryan Smith from Education Library and Ann Baird from AFA. 

Meeting Agenda

1.Claiming in Aleph--what is possible so far (e.g. reports, letters, etc). 

Currently there are 2 basic methods of claiming:

1.claiming on the fly.

2. claiming from a report. 

Currently, the Serials Unit has been claiming on the fly, not claiming from reports since report capabilities in ALEPH are not yet well developed enough. 

Jason Fleming, from the Serials Acquisitions Unit, has set up a website with instructions on how to do these 2 methods of claiming at http://www.uflib.ufl.edu/acqlic/serials/Aleph/claiming/claiming.htm. Check this website periodically, as it is still under construction and will be updated.  Jason did a quick demonstration of these instructions in the meeting. Jason will include instructions on his website on how to download the report client and how to create reports.

The procedures for generating reports are also in the ALEPH Serials class documentation. See http://web.uflib.ufl.edu/rs/RSTech/training_packets/training_packets.htm for online training packets from the ALEPH training classes. 

It is helpful to keep in mind that the title needs to have an 853X pattern established with a start date in the 3 subfield to show up in claiming reports. Also, in the item form for a late issue, the Item Process status on Tab 1 should be set at NA and there should be an expected arrival date that has passed in Tab 3 for the issue to show up on the claiming reports as needing to be claimed. Generating claim reports gives one an opportunity to see what records need to be cleaned up and corrected.

The first step in claiming is to identify the vendor. One can find the vendor code in Tab 1 of the Subscription Information Form or in the order from the Nav-map. From the former, one can scroll down the list of vendor codes until one finds the vendor code and the name of the vendor. If one knows the vendor name, one can do a keyword search to find the vendor code. 

One can then claim from the online vendor system or email the publisher. One can document one's claim by hitting the claim button for the issue from the items window of the Serials module and typing in the claims information. [Note from John Seay: sometimes the claim button doesn't work. In those cases, maybe a note to document one's claim should be made on the item record as an Internal Note?]
Doug Kiker said that when claiming on online vendor systems, if the issue is not listed on the issues to claim, it probably means that the publisher will no longer honor the claim. In such a case, it might be a good idea to email the vendor. 

Raimonda Margjoni, from Gifts and Exchange, asked us NOT to claim any Gifts and Exchange titles. Usually there will be a note in the 852 field of the holdings record stating that it is a gift or exchange title. Also, there should be a note in the order from the Nav-Map. 

2. Elsevier titles gone electronic only. 

Doug said that Elsevier titles are now supposed to be electronic only, but that some early 2005 Elsevier titles are still coming as final issues of print subscriptions. Doug said he is setting these aside, not checking them in, but saving them in case there is a need for them. However, if we continue to see print Elsevier titles coming after early 2005, we should email Doug since the print subscription might not have been cancelled. 

3. Change yellow "missing issue" sheet in bound periodicals to include new or different wording?

When we bind print versions of titles that also have electronic subscriptions and there are missing issues of the print issues, should we include a reference to the electronic version in the missing issue slip?  After discussion, the consensus was reached that we could include a note on the missing issue slip that says something like: "may be available online, please check with a public service desk". We also discussed whether we should put a similar note in either the holdings or the item records that would be visible in the Web OPAC.  Since there may be a record for the electronic version of the title in the Web OPAC, it is left to our own judgment whether such a note is necessary in the holdings or items records. 

4. EBSCO invoicing situation for Serials 2005 renewals. 

Doug Kiker said that normally, we would be able to view subscription invoice payments at the bottom of the Orders from the Nav-map, but that a large percentage of domestic serials received through EBSCO have not had their subscription invoice payments input into ALEPH, even though we have made the payments for them. However, there are plans for FCLA to load these into ALEPH soon once the EDI (Electronic Dissemination of Information) system is set up. In the meantime, one can verify that a payment has been made by searching the title in EbscoNet. The easiest way to search for the title is by vendor order number, which is found in Tab 1 of the Subscription Information Form, found in the Serials module. If one cannot find the vendor order number there, one can also find it in the order from the Nav-map.

If we have paid for a subscription and are not getting any issues, that is an indication that you need to claim them. Doug mentioned that some EBSCO titles are on a delayed publication list, but that EBSCO won't invoice you for these until it has started being published. One can always email EBSCO customer service  & ask the status of a title with delayed publication to see if it has started publishing. 

5. Barcode placement Q & A

If there are problems getting the barcode to stick, please send it over to John Freund in the Conservation Unit of the Preservation Department so that he can see what the problem is. Barcode placement procedures are found at http://www.uflib.ufl.edu/rs/catpro/barcodeguidlns.html.

6. Collapse supplements in holdings.
Since neither Cathy Mook nor Naomi Young was at the meeting, we decided to defer discussion of this topic until the next A-Team meeting.

7. Frequency of A-Team meetings
Doug said that for the time being, we will still meet once a month. Bobby Parker suggested we could go to once every 2 months, which Doug agreed we could do in the future. See Cathy's email for schedule for A-Team meetings through July 2005. 

NEXT A-TEAM MEETING: Thursday, March 17th, 2005 in Library East Conference Room.  9:30 room is open and 10:00 meeting starts (3rd Thursday)
8. Update on binding RFP process

The binding RFP, which was sent out Nov.2004, made it through the UF Legal dept. last week. The binding contract expires at the end of this month (February). Bobby said that there is a pre-bid meeting of the RFP committee with vendors scheduled for March 1. Cathy Mook, Joe Aufmuth, John Freund, and Bobby Parker are on the library's RPP committee. At the meeting, committee members will give vendors samples for them to take home & process and then return to us. The vendors will also answer a questionnaire. The RFP committee will schedule a meeting in late March when Cathy gets back to look at the samples. A binding vendor should be chosen by the end of the Spring semester. Southeast will take care of our binding until the vendor is chosen.

Addendum
Doug Kiker also wanted to let us know that when the frequency of publication of a serial title changes, that we have to make a new 853 field with an 8 subfield that has a higher number in it than the number in the 8 subfield of the previous 853 field so that new 863 field holdings that are created after the frequency change can be linked to the 853 field with the new frequency. For example, if the number in the 8 subfield of the 853 field with the previous frequency is 1, then the number in the 8 subfield of the 853 field with the new frequency would be 2. The number in the 8 subfield of the 853X field would also need to be changed to 2 to correspond to the new 853 field. The number in the 8 subfield of the corresponding new 863 field that is added when the frequency changes would be 2.10. Any subsequent 863 fields linked to the 853 field with the new frequency would have 8 subfield numbers of 2.20, 2.30, etc.

Binding Committee Only meeting

This meeting followed the dismissal of A-Team members without binding responsibilities. 

Bobby said that the Binding Unit has a new person doing monographs and pamphlets binding, Anita Lambert. For pam binds: please put a post it note for what the call # should look like on the spine. 

Carol Whitmer asked whether we put on the spine with LARS exactly the same as what the item record in ALEPH contains or whether we continue to follow the format that we have been using for LARS. Bobby said that he had attended a meeting where this had been decided and would email us the website that gives this information once he finds it. 

In discussing the issue of cover treatment, Bobby mentioned that we no longer need to sand covers and that most covers don't need to be removed. Any questions about cover treatment please contact Bobby. 

Bobby noted that the statistics for binding for the branches for 2004 were down as compared to 2003 and asked us whether that was because we were backlogged, and if so, whether we needed help from the central Binding Unit. Most of us said that it was because we were now caught up and had less to bind. If one does have a backlog and would like the Binding Unit to help, please contact Bobby. 

Respectfully submitted by John Seay February 23, 2005

