Tips for Searching Journal Titles
1. Open library homepage www.uflib.ufl.edu
2. Under the “Find” tab in the top right hand corner of the screen, choose “Call Numbers” from the drop down menu.
3. Then type in the call number you are searching for in the box next to it and click “Find” or press enter

4. If multiple listings come up, narrow the results to “Journal” under “Format” on the left hand side of the screen 
5. You can also narrow your results by library.  Here you would narrow your results to “Science Library” under “Library/Collection”

6. Search through the results to find the correct title.

a. You are looking for a SCIENCE location with holdings from the correct years. You can view the holdings (or years owned by the library) when you click on the LOCATION information on the record. 

7. Once you have the correct record, click on the blue title link for that record and scroll down.
8. On the title screen, just under the search box at the top of the screen, there is an option for Choose Format
a. Click on the middle option Local MARC
9. Scroll down to the end of the page. The last line should begin “SYS.” This is the system number, a number unique to the record in ALEPH.
10. You can use this number to search in the Cataloging module of ALEPH by choosing “ADM Sys No.” from the drop down menu in the top right hand corner of the screen and then entering it in the box next to it.  
11. This will bring up the list of item records that are attached to that record.
12. These steps will ensure that you are attaching the barcode to the correct record.
