UF Smathers Library
Hurricane and Tropical Storm 
Preparedness Plan Checklist 

Group: Library Building Emergency Coordinators (LBEC)

General statement of responsibility for this group:
LBEC’s shall be responsible for coordinating response and recovery to a hurricane or tropical storm for their assigned space.

At start of Hurricane Season

· _____ Complete early season building inspection and notify DEPC of findings
· ______Confirm that building disaster supplies are sufficient, [if not, order more] and notify DEPC when inventory is complete (Disaster supply list at http://web.uflib.ufl.edu/committees/disaster/hurricane/cabinet_supplies_Short.xls ) 

Advisory: 72 hours before Impact

· _______ Reconfirm sufficient quantities of disaster supplies 
· _______ Conduct pre storm inspection of building and notify DEPC as needed
· _______ Communicate with DEPC and Library management as necessary
· _______ Confirm phone numbers and home addresses of building library managers 
· _______ Provide information to Departmental employees regarding availability of UF Campus shelters and other community resources 
· ______   If located in a building with other non library units, communicate as needed with other BEC’s. 

Hurricane Watch/High Wind Watch: 24 to 48 hours from Impact

· _______ Check NOAA website and inform building library managers of storm track
· _______  Be alert for University announcements re: closures

Hurricane Warning/High Wind Warning: Impact within 24 hours

· _______ Remind building library managers of established building access and closure policy (http://web.uflib.ufl.edu/committees/disaster/hurricane/bacp.html ) 

After Impact:

· _______ Upon reopening of University, inspect Building and Library space carefully for any damage and report it immediately to Facilities

NOTE: All timing approximate and may be shifted based on need
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