PROVISIONAL RECORD DERIVATION : RLIN to ALEPH : JUDAICA LIBRARY WORKFLOW
IN GENERAL ...

Items to be cataloged for which no OCLC record can be matched may have records derived for them from the RLIN (called Eureka in the OPAC) database into ALEPH as provisional records.

Where the Judaica bibliographer has supplied “info” printouts from Eureka/RLIN, the records derived into ALEPH may need to be edited to match the item with which you are working.  When you are working with records that don’t match very well, consider that creating a provisional from scratch may be the best option.  Basic bibliographic information usually consists of author, title, publication place, publisher, publication date, series title, and physical description (no. of pages, height, width, format, etc.].  In general, records for which more than 75% of their basic bibliographic information must be edited are probably not good candidates for derivation.  As you work, filter items like this out of the derivation workflow, and set them aside for manual provisional creation work at a later time.

If the printout supplied is a Eureka/RLIN record match, search for it by its Record ID number to speed the derivation process.  Because RLIN records describe items held by RLG member libraries, be aware that even in record match situations, you will still need to verify that ALL  of the information in the ALEPH record is true of the copy with which you are working.  You will need to remove information that uniquely describes a specific copy held by another library, which does not match the copy acquired by UF; often, this is physical information, such as “ Pitt Univ. copy is missing table of contents”.

Though 035 fields are added to derived records with the source Eureka/RLIN Record ID, keep all source record printouts with the item when it is sent to be cataloged so that catalogers will have a clear idea from which database and record the provisional was derived.
1)  ESTABLISH A CONNECTION TO RLIN FROM THE ALEPH SEARCH MODULE


1-A.
In ALEPH Production Mode, open the SEARCH module


    
From the Options menu, choose Database



When the ALEPH Search warning appears, click Yes.



A Database List window opens.




In the Database List window, scroll down to verify that this is in the list : 

RLIN Union Catalog       RLG        EXT01



If it is in the list, click Close, and skip down to 1-C.


If it isn’t, click the Add button at upper right of the Database List window.




and a Database Information box will open.


1-B.
Enter the following information into the Database Information box :




Full Name : RLIN Union Catalog



Database Name : RLG



Library : EXT01 [zero and one are the last two digits]



Click Ok to close the Database Information box.



Click Close to close the Database List window.



Follow the instructions in 1-C.

1-C.
In the SEARCH module, choose File menu and select Connect To ...



From the list that appears, choose RLIN Union Catalog



After a few connection status dialog boxes whiz by, the Search window becomes quiet.

2)  FROM THE ALEPH SEARCH MODULE, SEARCH THE RLIN DATABASE

2-A.
From the SEARCH module toolbar, click the green binoculars.



A Find Query dialog box appears.



There are 3 tabs : Simple, Multi & CCL



Use the Simple tab to search one database with simple keyword entries,



and the Multi, or CCL tabs to search multiple databases with Boolean operators.


2-B.
From the Simple tab, click the search key that you want to use to activate/highlight it.



Enter keyword(s) in the text box at bottom and press OK at upper right of the Simple 

tab.

If you were given a (closely) matched Eureka/RLIN printout to work from, first try using the System Number search key to find the Record ID on the printout.
If Record ID does not yield a result, use a different search key.

Entering 1 keyword at a time seems to retrieve the best result set; however, multiple terms may be entered, and where necessary, the Words Adjacent check box can be clicked. 

If no results are retrieved, try: a different search key, simplifying the number of 

keywords used, or, try keyword truncation.  Route definite non-hits to the manual 

creation pile.


2-C.
When record(s) are retrieved, they appear in a results box named Record 1 of x 




(where x is the total no. of records retrieved)

If necessary, use the Next/Previous button at mid-right to navigate between records to locate the best one. 

Once you locate a usable record, follow the instructions in Step 3.

If no records were retrieved, add the piece to the manual creation pile to process later.

3)  TO DERIVE A RECORD FROM RLIN INTO THE ALEPH CATALOG MODULE

3-A.
With the record you want to import displayed in the results box, 

look at the ALEPH SEARCH module’s toolbar to find and click the Catalog Record 

button one time -- it looks like a white file folder with a pink pen on top of it.

This will push the record from RLIN into the CATALOG module of ALEPH.

With the record displayed in the Catalog module, press the <CTRL>+ <n> buttons; alternatively, you can choose Duplicate Record from the File menu.

Either of these actions causes the Select Library dialog box to appear.  

From the Library list, click the library to which you want to save the record

--most often, this will be the UFU01 UNIV FLORIDA BIB 15.5.2 (UFU01) library. 

In the Catalog module, make the following edits to the duplicated/derived record: 


1) Open the LDR field and change the 017 Encoding code to u


2) Add a STA field with the word PROVISIONAL in subfield a


3) Do not delete the 001 field [it will change to an ALEPH sys no. when saved]


4) Changes to the 008 field cannot be made until the record’s format conforms 

to one of those listed in the Edit menu’s Change Record Format selection: 

choose the appropriate code, and after the record is saved to the server, 

you’ll be able to edit the 008 field.

5) Add a 035 field with subfield a, and input the RLIN Record ID #, as in this 

example: (RLIN)MHAG04-B3315




6) Add a 049 field, subfield a, and type in the FBGA, or other appropriate 

location code


7) Delete all 9XX fields from the record


8) Remove the SID field at the bottom of the record

Now, click the “Save on server and Local Drive” button in the toolbar.

Note that the 001 field changed from the RLIN Record ID to an ALEPH System No.;

also, an OWN field was added near the bottom of the record with the UF code in it.

Now make any further edits to the 008, or other fields, that will make the record match the item with which you are working.  

Remember to resave the record to the ALEPH server whenever any edits are made.

3-B.
Create HOL and/or Item Records for the piece(s).

3-C.
Each item to be sent to bibliographer review and, ultimately, to the Copy Catalog Unit [Steps 4-6 below], must include:

-a MARC printout from the ALEPH OPAC with the Isser & Rae Price 

Library of Judaica stamp on it, and with these field nos. highlighted : 

STA, FMT (& its BK code), 001, 005, 035(RLIN), 049 & OWN;

-any Eureka/RLIN printouts that were used to select the record;

-any other “info” record printouts that you were originally supplied.



Place printouts in items behind their English or Hebrew title page, with the STA 

PROVISIONAL field in view from the English front cover/Hebrew back cover side.
4)  BEFORE SENDING ITEMS TO THE COPY CATALOG UNIT, NOTIFY THE JUDAICA 

     BIBLIOGRAPHER THAT THE DERIVED RECORDS AND THEIR ITEMS ARE READY TO BE 

     REVIEWED.     

5)  AFTER BIBLIOGRAPHER  REVIEW, MAKE ANY EDITS THAT THEY HAVE INDICATED FOR 

     YOU TO DO [most edits at this stage will be done by catalog staff, but you may be asked to 

     make corrections to your own work, typos, etc.]

6)  PACK ITEMS FOR ROUTE TO THE COPY CATALOG UNIT 

     Remember to circle the ”PROVISIONALS” box contents indicator on the box label, and date the 

     label.

