Library Annual Evaluation Cover Sheet
	Librarian’s Name
	     

	Department
	     


Included in this annual evaluation packet are the following, in this order.

(Check to indicate inclusion)

Letter of evaluation








 FORMCHECKBOX 

Librarian’s response to evaluation, if applicable




 FORMCHECKBOX 

Annual Activity Report (without supporting documentation)



 FORMCHECKBOX 

Annual assignment (with goals and objectives)




 FORMCHECKBOX 

Annual assignment for the coming year (with goals and objectives)


 FORMCHECKBOX 

Assembled and Reviewed:
	Librarian’s Signature/Date
	

	Primary Supervisor’s Signature/Date
	


Reviewed:

	Department Chair (if other than Supervisor)/Date
	

	Secondary Supervisor (if applicable)/Date
	

	Division Director for Primary Supervisor/Date
	

	Division Director for Secondary Supervisor/Date
	


All faculty must complete the following annual disclosure:
An employee may not engage in any outside activity that interferes with the full performance of professional responsibilities or other institutional obligations in keeping with UF Regulation 6C1-1.011, which governs disclosure of outside activities and financial interests. Please check the applicable box (as of this date):

 FORMCHECKBOX 

1) I have no outside activities to report
 FORMCHECKBOX 

2) I have submitted a Disclosure of Outside Activities and Financial Interests (Form OAA-GA-L-267) to chair/supervisor or dean/director

 FORMCHECKBOX 

3) My Disclosure of Outside Activities and Financial Interests (Form OAA-GA-L-267) is attached.

You may refer to the Guidelines, Policies, and Procedures on Conflict of Interest and Outside Activities, Including Financial Interests for further information.
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